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	[bookmark: _Hlk149832526]THE USE OF ANIMALS FOR SCIENTIFIC PURPOSES INCLUDING TEACHING 

MONITORING OF APPROVED RESEARCH PROJECTS:
ANNUAL PROGRESS REPORT FORM




	The Australian code for the care and use of animals for scientific purposes (2013) requires all approved research projects to be reviewed annually by the Animal Ethics Committee (AEC).  Monitoring of approved projects is to establish that a research project is being or has been conducted in the manner proposed to, and approved by, the Animal Ethics Committee (AEC) in order to ensure humane care of animals used for scientific purposes, including teaching.  Compliance with monitoring requirements is a condition of approval. 

1. An Ethics Report Form must be submitted at least annually and at the completion of the project.
2. Compliance with the approved research protocol is a condition of approval, and any changes to the research design must be reported to the Committee.  
3. Amendments to the research design that may affect the use of animals for scientific purposes and/or that may have ethical implications must be reviewed and approved by the Committee before commencement. 
4. It is a condition of approval that researchers immediately report anything that might warrant review of the ethical approval of the protocol, including:
· Any unexpected or adverse effects which occur during the period of the approved project and which impact on the welfare of the animals 
· Proposed changes in the research protocol
· Any unforeseen events that might affect continued ethical acceptability of the project.
5. If the research project is discontinued before the expected date of completion, researchers should inform the AEC as soon as possible, giving reasons.
6. The Committee retains the right to require a more detailed and/or more frequent report, and to recommend and/or adopt any additional appropriate mechanism for monitoring including random inspections of research sites, and/or review of records regarding the acquisition, breeding, health, care, housing, use and disposal of animals.



	PROCEDURES FOR COMPLETION OF THE ETHICS REPORT FORM

· A request for an ethics report form will be sent to the Chief Investigator prior to the due date. Failure to submit a satisfactory Ethics Report Form may result in withdrawal of approval.  If ethics approval is withdrawn, a researcher must not continue the research.
· Researchers should answer all applicable sections and provide sufficient information.  
· Please submit the completed form to the Research Ethics Office via the REMS Portal.
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	REMS NUMBER

	

	PROJECT TITLE

	

	CHIEF INVESTIGATOR

	

	DATE OF REPORT

	



	PROJECT STATUS

	COMMENCED

	☐	

	NOT COMMENCED

	☐	Please provide reasons why the project has not commenced:




	USE OF ANIMALS

	Which calendar year (Jan-Dec) does this report correspond to?
	

	Were any animals used in the calendar year?
	Yes
☐
	No
☐

	If YES, please complete and upload both this Annual Progress Report Form AND download and complete the Annual Statistical Return uploading via the REMS Portal.

If NO, please complete this Annual Progress Report Form only.



	CONDITIONS OF APPROVAL

	Was the research project approved with any specific conditions of approval?
	Yes
☐
	No
☐

	If YES, please provide a brief report on compliance with the conditions of approval:







	PROGRESS – ONGOING PROJECT

	Please provide a brief outline of the progress that has been achieved to date, indicating how the project is meeting its aims. Indicate why animals are necessary for the success of the project:

	










	REPORTS AND PUBLICATIONS

	Provide details of any reports or publications that have arisen from this project:

	









	CONDUCT OF THE PROJECT

	Have any animal welfare problems not consistent with those anticipated in the approved application, or breaches of the Australian code of practice occurred?
	Yes
☐
	No
☐

	Were there any unexpected consequences of procedures, e.g. unexpected effect of analgesics, signs of undue pain or distress?
	Yes
☐
	No
☐

	Did any health and safety concerns arise?
	Yes
☐
	No
☐

	Did any emergencies occur that required treatment or euthanasia of animals?
	Yes
☐
	No
☐

	Were there any complaints about the study or from others affected by the study?
	Yes
☐
	No
☐

	If YES to any of the above, please provide an explanation of the events, causes if known, and indicate how the situation was resolved:








	REPLACEMENT, REDUCTION AND REFINEMENT (The three Rs)

	All approved use of animals for scientific purposes should consider:
· the replacement of animals with other methods
· the reduction in the number of animals used
· the refinement of techniques used to reduce the impact on animals.

	ONGOING PROJECT
Indicate what measures are being taken to incorporate the three Rs (refine, reduce or replace the use of animals) in your project:













	DATA MANAGEMENT

	Please describe how your data are being managed and stored. Please also note any changes to your approved data management plan.

	







By submitting this report, you declare that 
· You have read and understood the guidelines contained in the Animal Welfare Act (2002), the Australian code for the care and use of animals for scientific purposes (2013) and the ECU Policy for the Conduct of Ethical Research and Teaching Involving Animals and accept the legal and ethical responsibilities associated with this research project.
· The research project has been/will be conducted in the manner approved by the Animal Ethics Committee, which includes any approved amendments to the research design and/or any specific conditions of approval.
· Any further changes to research design, timeline or investigators will be notified in writing to the AEC.
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