
[image: ][image: A blue and black logo

AI-generated content may be incorrect.] Pre-retirement contract 
People and Culture 

	Ongoing full-time or part-time Eligible Employees with a service fraction of at least 50% may apply to voluntarily convert to a Fixed-term Contract appointment of at least 50% of a full-time equivalent for a period of at least one (1) year as a transitional arrangement prior to retiring from the University.  Unless otherwise required by law, the current superannuation contribution rates from both the employee and the University apply. 

Please note the following: Where a Pre-Retirement Contract is agreed it will supersede the employee’s ongoing employment contract.   It is the employee’s responsibility to seek suitable financial advice on the effect of these arrangements on their personal circumstances prior to entering into a Pre-Retirement Contract. 

	Employee Details  

	Employee No.
	     

	Campus
	Select a campus.
	Employee last name:
	     
	Employee other names:
	     

	School/Centre
	Select school/centre	Business Unit

	     

	Current Contract Details

	Position number: 
	     
	Business Title:
	     

	☐ Ongoing Full-Time
	☐ Ongoing Part time
	Part time fraction:       
	☐ Academic
	☐  Professional

	Proposed Contract Details

	Term of arrangement (12 to 36 months)
	     
	Proposed fraction (at least 50%)
	      %

	Commencement date:       Select date.
	End Date:    Select date.

	Elected working option 
(Semesters/months/Days/Hours/Weeks to be worked)
	     
	Academic Role: 

	Choose an item.

	Part-time roster (if applicable): please indicate hours worked each week:

		
	Fri 
	Sat
	Sun
	Mon
	Tues
	Wed
	Thurs

	Pay week:
	     
	     
	     
	     
	     
	     
	     

	Non Pay Week:
	     
	     
	     
	     
	     
	     
	     





	Funding Details (must be completed)

		Project
	
	Cost Centre
	
	Account
	
	Activity
	
	Loc
	
	Comp.

	     
	-
	[bookmark: Text8]     
	-
	[bookmark: Text9]     
	-
	[bookmark: Text10]     
	-
	[bookmark: Text11]     
	-
	0
	1




	Employee Acceptance and Signature:  “I understand if I accept an offer of Pre-retirement contract it will supersede any pre-existing contract (s) of employment”

	Employee name:       
	Signature:      


	Select date.
	Endorsed by Line Manager:

	Line Manager name:      
	Signature:      


	Select date.
	Approval as per HR Delegations

	Name:      
	Signature:       
	Select date.


Completed application should be emailed to people@ecu.edu.au
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