Research Services
ECU Research Management System (RMS)

Creating and Submitting an Expression of Interest (EOI)

OPEN YOUR ACTION ITEM

Click on Research Management System under
Easy Logins on the Staff Portal.

Note:

If you are accessing RMS outside the ECU
network, you will need to install and run VPN
software.

STEP 1 - CREATE A NEW EOI

1. On the RMS homepage,
click Research Grants,
then Create new
Expression of Interest

2. Complete the Create New
Proposal Screen with the
following information

e Cl's name; and

e Project title.

3. Click Create Proposal.

STEP 2 - COMPLETE THE EOI FORM

1. On the EOI Landing Page, click Save and
Continue.

Test proposal record proposal
Dr Joe Investigator - School of Medical and Health Sciences (Default Sponsor) 61004528

Please answer all questions below and click SAVE
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1 am commencing an EOI submission

= Please click the “Save and Continue" button. On the next screen you can enter your projects details nto the form andt
‘submit your EOI

1'am resuming / reviewing an EOI submission
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2. Complete all sections of the EOI.

Test proposal record proposal
Dr Joe Investigator - School of Medical and Health Sciences (Default Sponsor) 61004528
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« Complete your Expression of Interest by answering the questions below.
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« Tick the Complete box on the right-hand side of your Expression of Interest.

« Click the Submission link in the left-hand menu to submit your EOIL.

« You can save this proposal and complete it at a later date, note the G number in the top-left hand

3. Tick the Completed check box to indicate your
EOIl is now complete.
4. Click Save.

For assistance with your Expression of Interest
submission, contact:

research-preaward@ecu.edu.au

AUSTRALIA

EDITH COWAN

STEP 3 - SUBMIT THE EOI

1. Click Submission on the left-hand side.

Submission 6

2. Toinclude optional documents, click the Add
Institutional Forms/Supporting Documents
link.

« Complete your Expression of Interest by answering the questions below.

« Tick the Complete box on the right-hand side of your Expression of Interest.

Components far Initial Application

Pre-Review Route: [ RPA Approval Route v |SUbmit Pre-Review 1

Current Submission

Add Institution Forms/Supporting Documents

3. Name, locate and upload relevant documents.
4. Click the Submit button.

Components for Initial Application

Pre-Review Route: [ 7 approval faute v || Submit

Current Submission
'
FORM/DOCUMENT NAME VIEW STATUS UPLOAD REMOVE

Ad Insttutien FormsiSupporting Documents

The certification screen will appear requesting you
certify information contained within the Expression
of Interest is correct.

5. Select Accepted and click Continue to finalise
your submission.

Certification

[fs the submitter of this intemal Expression OF Interest (EOT), | certify thal all of ihe information
ontained in this record is complate and comect, 10 the best of my knowiledge, at the tme of
submission.

Accepted Declined

Continue

NOTE: Your EOI is not submitted until this step is
completed.
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https://portal.ecu.edu.au/
https://edithcowan.service-now.com/kiosk?id=kb_article_view&sysparm_article=KB0010685&sys_kb_id=05dd7629dbb70050ad86456a3a96196e&spa=1
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